
Required Forms 
 

 Cover Letter (To be included by Respondent) 
 Application Cover Sheet (Please use attached form.) 
 Narrative Proposal (Sections 1-4) 
 Price Proposal/Bid Form (Please use attached form.) 
 Bid Bond 
 HUD Form 5369-A – Representations, Certifications, and other 

Statements of Bidders  
 Previous Participation Certification, HUD Form 2530 
 Affidavit of Non-Collusive/Non-Identity of Interest 
 HUD Form 2992, Certification Regarding Debarment and Suspension 
 Vendor Questionnaire Form  
 Reference Form (A minimum of three (3) customer/funder/employer 

references is required.  Please use the attached form.)   
 Experience Form detailing similar types of jobs performed (Sample 

provided, may use alternate form, but all questions must be answered.) 
 Builder corporate resume and  brochures 
 Certified Financial Statements for past three years 

 



APPLICATION COVER SHEET 
SECTION 811 PROJECT 

MODULAR (MANUFACTURED) HOME BUILDER 
 
       
 
Applicant: 
 
Co-Applicant: 
 
Federal Employer Identification Number:  
 
State Registered Charitable Organization Number: 
 
Street Address/P.O. Box: 
 
County:   City:    Zip Code:    
 
Organization Director:      Title: 
 
Telephone Number (Include Area Code): 
 
Fax Number: 
 
E-mail Address: 
 
Designated Program Contact:     Title: 
 
Telephone Number (Include Area Code):   
 
Fax Number: 
 
E-mail Address: 
 
Organization Web Address: 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



PRICE PROPOSAL/BID FORM 
SECTION 811 PROJECT 

MODULAR (MANUFACTURED) HOME BUILDER 
 
Individual/Firm 
Name_________________________________________________ 
 
 
Modular (Manufactured) Home Package 
Lump Sum Fee including all direct and indirect labor cost and profit and all staff 
costs  
$_______________________ 
 
 

FORM OF BID 
  
 
TO:  Rebuild Mohawk Valley, Inc., 509 Second Street, Utica, New York 13501  
 
BID FOR:  Section 811 project - new modular (manufactured construction) of six 
single family homes in the City of Utica, New York 
  
BIDDER:   __________________________________________ 
 
Address:_________________________________________________ 
 
City, State and Zip: 
  
To Rebuild Mohawk Valley, Inc.: 
  
     1.   The undersigned being familiar with the local conditions affecting the cost 
of work, and with the bid package (including Invitation for Bids/Request for 
Proposal , Instruction to Bidders, this Bid, form of Bid Security, Affidavit of Non-
Collusive/Non-Identity of Interest, Form of Previous Participation Certificate, 
Form of Assurance of Completion, Form of Contract, General Conditions, 
Supplemental Conditions, Special Conditions, Technical Specifications and 
Drawings) and Addenda ___(identify)___ thereto, as prepared by Janice Miller 
and Rebuild Mohawk Valley, Inc.  and on file at the Office of Janice Miller and 
Rebuild Mohawk Valley, Inc.  hereby proposes to furnish all labor, 
materials, equipment and services required to construct and complete the 
project, as described in the Invitation for Bids – Request for Proposals 
(including the contents of all documents on file), all in accordance therewith for 
the sum of dollars _______________________ 
______________________($ ___________________). 
  
     2.   Bid Guarantee in the amount of ______________ dollars 



($ ___________________) in the form of __________________________ 
is submitted herewith. 
  
     3.   Affidavit of Non-Collusive/Non-Identity of Interest as proof that the 
undersigned and other principals and officers of Bidder have not entered into any 
collusion with any person in respect to this proposal or any other proposal or the 
submitting of proposals for the contract for which this proposal is submitted; and 
that no identity of interest exists or will exist between the Bidder, Bidder's 
principals or officers, and the Owner or Architect or their principals or officers as 
a result of the contract for which this proposal is submitted is attached 
hereto. 
  
     4.   Previous Participation Certificate, Form HUD-2530, as provided for in the 
bid package is attached hereto and furnished as a basis for the Owner to 
evaluate the Bidder to ascertain that the Bidder is a responsible contractor 
possessing the potential ability to perform successfully under the terms and 
conditions of the proposed contract giving consideration to such matters as 
contractor integrity, compliance with public policy, record of past performance 
and technical resources. 
  
     5.   The Bidder represents that Bidder _____has,      _____has not, 
participated in a previous contract or subcontract subject to the Equal 
Opportunity clause prescribed by Executive Orders 10925, 11114, or 11246 or 
the Secretary of Labor; that Bidder has,       has not, filed all required compliance 
reports, signed by proposed subcontractors, will be obtained prior to subcontract 
awards.  (The above representation need not be submitted in 
connection with contracts or subcontracts which are exempt from 
the clause.) 
  
     6.   The Bidder agrees that Bidder shall, if notified of Bid acceptance by mail, 
telegram or delivered notice, execute a contract in the prescribed form and 
furnish the required assurance of completion (i.e., either a performance-payment 
bond in the amount of 100 percent of the contract price or separate 
performance and payment bonds each in the amount of 100 percent 
of the contract price, or a cash escrow in the amount of 25 
percent of the contract price) at the HUD Office _____(Address)____ 
on the day and at the time specified in the Notification of Bid 
Acceptance, such date to be not less than 10 days subsequent to 
the date of notification, nor more than ____ days subsequent to 
bid opening unless by mutual consent between Bidder and Owner. 
  
     7.   The Bidder agrees, if awarded the Contract, to commence 
the work within 10 calendar days after the date of execution of the construction 
contract. 
  



     8.   In submitting this bid, it is understood that the right is reserved by Rebuild 
Mohawk Valley, Inc. to reject any and all bids and to negotiate with the highest 
ranked bidders.  
   
     9.   The undersigned certifies that (he/she) is duly authorized to bind the 
Bidder to the terms and conditions of this 
bid proposal. 
  
WARNING:  U.S. Criminal Code, Section 1001, Title 18 U.S.C. provides as 
follows:  Whoever, in any matter within the jurisdiction of any department or 
agency of the United States knowingly and willfully falsifies, conceals or covers 
up by any trick, scheme or device a material fact, or makes or uses any false 
writing or document knowing the same to contain any false, fictitious or 
fraudulent statement of entry, shall be fined not more than $10,000 or imprisoned 
not more than five years, or 
both. 
  
Date ___________________, 19___         Name of bidder:______________ 
  
Official address:                                            By ___________________________ 
  
_______________________________       Title ________________________ 
  
_______________________________ 
  
_______________________________ 
  
                          

FAILURE TO SIGN THIS EXHIBIT WILL RESULT IN THE PROPOSAL BEING DEEMED 
NON-RESPONSIVE. 
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1. Certificate of Independent Price Determination
(a) The bidder certifies that--

(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (ii) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory--

(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above.

_______________________________________________ [insert
full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

(ii) As an authorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and

(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above.

(c) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
detail the circumstances of the disclosure.

[  ] [Contracting Officer check if following paragraph is applicable]

(d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)

(1) Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation.  If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3)
working days of bid opening.  Failure to submit the affidavit by that
date may render the bid nonresponsive.  No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit"   [  ] is,  [  ] is not
included with the bid.

2. Contingent Fee Representation and Agreement
(a) Definitions.  As used in this provision:

"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or obtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.

"Improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.

(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working solely for the bidder, the
bidder:

(1) [  ] has,  [  ] has not  employed or retained any person or
company to solicit or obtain this contract; and

(2) [  ] has,  [  ] has not  paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.

(c) If the answer to either (a)(1) or (a)(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer.

(d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to (1) terminate the contract; (2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3. Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions  (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of
title 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.
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6. Minimum Bid Acceptance Period
(a) "Acceptance period," as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.

(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.

(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.

(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum require-
ment.  The bidder allows the following acceptance period:
calendar days.

(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.

(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7. Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it --

(a) [  ] is,  [  ] is not  a small business concern.  "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.

(b) [    ] is,  [    ] is not  a women-owned business enterprise.  "Women-
owned business enterprise," as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.

(c) [    ] is,  [    ] is not  a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:

(Check the block applicable to you)

[  ]  Black Americans [  ]  Asian Pacific Americans

[  ]  Hispanic Americans [  ]  Asian Indian Americans

[  ]  Native Americans [  ]  Hasidic Jewish Americans

8. Indian-Owned Economic Enterprise and Indian
Organization  Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

(a) [    ] is,  [    ] is not  an Indian-owned economic enterprise.
"Economic enterprise," as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.

(b) [   ] is,  [   ] is not  an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or

(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;

(2) If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

(3) He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4. Organizational Conflicts of Interest Certification
The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:

(a) Result in an unfair competitive advantage to the bidder; or,

(b) Impair the bidder's objectivity in performing the contract work.

[  ] In the absence of any actual or apparent conflict, I hereby  certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement.

5. Bidder's Certification of Eligibility
(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors,  is ineligible to:

(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

(2) Participate in HUD programs pursuant to 24 CFR Part 24.

(b) The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.

Page 2 of 3



form HUD-5369-A (11/92)Previous edition is obsolete

community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firm ineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities  (applicable
to contracts exceeding $10,000)

(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity   of the General Conditions of the Con-
tract for Construction.

(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.

(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained.  The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.

(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:

(1) Obtain identical certifications from the proposed subcon-
tractors;

(2) Retain the certifications in its files; and

(3) Forward the following notice to the proposed subcontrac-
tors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities
A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract.  The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note:  The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Air and Water Certification  (applicable to con-
tracts exceeding $100,000)

The bidder certifies that:

(a) Any facility to be used in the performance of this contract  [    ]
is,   [   ] is not  listed on the Environmental Protection Agency List of
Violating Facilities:

(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,

(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate  (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate."  If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening.  Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.

(b) A fully executed "Previous Participation Certificate"

[   ] is,  [   ] is not  included with the bid.

13. Bidder's Signature
The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

__________________________________________________________________
(Signature and Date)

__________________________________________________________________
(Typed or Printed Name)

__________________________________________________________________
(Title)

__________________________________________________________________
(Company Name)

(Company Address)
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Part I  To be completed by Principals of Multifamily Projects.  See Instructions For HUD HQ/FmHA use only
Reason for Submitting Certification

1.  Agency Name and City where the application is filed 2.  Project Name, Project Number, City and Zip Code  contained in the application

3.  Loan or Contract Amount 4.  Number of Units or Beds 5.  Section of Act 6. Type of Project (check one)

  Existing   Rehabilitation   Proposed (New)

List of all proposed Principal Participants and attach organization chart for all organizations.
7. Names and Addresses of All Known Principals and Affiliates  (people, businesses & organizations) 8. Role of Each 9. Expected % Owner 10. Social Security or IRS

proposing to participate in the project described above.  (list names alphabetically; last, first, middle initial) Principal in Project ship Interest in Project Employer Number

Previous Participation
Certification

OMB Approval No. 2502-0118
(exp. 9/30/2009)

U.S. Department of Housing
and Urban Development
Office of Housing/Federal Housing Commissioner

U.S. Department of Agriculture
Farmers Home Administration

Page 1 of 2

Typed or Printed Name of Principal Signature of Principal Certification Date (mm/dd/yyyy) Area Code and Telephone No.

This form was prepared by (Please print name) Area Code and Telephone No.

Certifications:  I (meaning the individual who signs 
as well as the corporations, partnerships or other 
parties listed above who certify) hereby apply to 
HUD or USDA FmHA, as the case maybe, for 
approval to participate as a principal in the role and 
project listed above based upon my following 
previous participation record and this Certification. 
Verify that neither you nor any of your principals or 
affiliates have ever been found to be in 
noncompliance with any applicable fair housing and 
civil rights requirements in 24 CFR 5.105 (a).  If you 
or any of your principals or affiliates have been found 
to be in noncompliance with any such requirements, 
attach a signed statement explaining the relevant 
facts, circumstances, and resolution, if any.    
I certify that all the statements made by me are true, 
complete and correct to the best of my knowledge 
and belief and are made in good faith, including the 
data contained in Schedule A and Exhibits signed by 
me and attached to this form. Warning: HUD will 
prosecute false claims and statements. Conviction 
may result in criminal and/or civil penalties. (18 
U.S.C. 1001, 1010, 1012; 31U.S.C. 3729, 3802) 
I further certify that: 
1. Schedule A contains a listing of every assisted or  

insured project of HUD, USDA FmHA and State 
and local government housing finance agencies in 
which I have been or am now a principal. 

2. For the period beginning 10 years prior to the date 
of this certification, and except as shown by me on 
the certification.  
a.  No mortgage on a project listed by me has ever 

been in default, assigned to the Government or 
foreclosed, nor has mortgage relief by the 
mortgagee been given;   

b.  I have not experienced defaults or 
noncompliances under any Conventional 
Contract or Turnkey Contract of Sale in 
connection with a public housing project;  

c. To the best of my knowledge, there are no 
unresolved findings raised as a result of HUD 
audits, management reviews or other 
Governmental investigations concerning me or 
my projects;  

d. There has not been a suspension or termination 
of payments under any HUD assistance contract 
in which I have had a legal or beneficial 
interest;  

e.  I have not been convicted of a felony and am not 
presently, to my knowledge, the subject of a 

     complaint or indictment charging a felony. (A 
felony is defined as any offense punishable by 
imprisonment for a term exceeding one year, but 
does not include any offense classified as a 
misdemeanor under the laws of a State and 
punishable by imprisonment of two years or less);   

f.  I have not been suspended, debarred or otherwise 
restricted by any Department or Agency of the 
Federal Government or of a State Government 
from doing business with such Department or 
Agency.  

g.  I have not defaulted on an obligation covered by a 
surety or performance bond and have not been the 
subject of a claim under an employee fidelity 
bond. 

3. All the names of the parties, known to me to be 
principals in this project(s) in which I propose to 
participate, are listed above. 

4.  I am not a HUD/FmHA employee or a member of a 
HUD/FmHA employee's immediate household as 
defined  in Standards of Ethical Conduct for 
Employees of the Executive Branch in 5C.F.R. Part 
2635 (57 FR 35006) and HUD's Standard of 
Conduct in 24 C.F.R. Part 0 and USDA's Standard 
of Conduct in 7 C.F.R. Part 0 Subpart B.   

5.  I am not a principal participant in an assisted or 
insured project as of this date on which 
construction has stopped for a period in excess 
of 20 days or which has been substantially 
completed for more than 90 days and documents 
for closing, including final cost certification have 
not been filed with HUD or FmHA  

6. To my knowledge I have not been found by     
HUD or FmHA to be in noncompliance with any 
applicable fair housing and civil rights 
requirements in 24 CFR 5.105(a).     

7.  I am not a Member of Congress or a Resident 
Commissioner nor otherwise prohibited or limited 
by law from contracting with the Government of 
the United States of America.     

8.   Statements above (if any) to which I cannot 
certify have been deleted by striking through the 
words with a pen. I have initialed each deletion (if 
any) and have attached a true and accurate signed 
statement (if applicable) to explain the facts and 
circumstances which I think helps to qualify me 
as a responsible principal for participation in this 
project. 

 

Previous Participation 
Certification  

U.S. Department of Housing  
and Urban Development  
Office of Housing/Federal Housing Commissioner 

U.S. Department of Agriculture 
Farmers Home Administration 

OMB Approval No. 2502-0118 
(exp11/30/2012) 
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Part II – For HUD Internal Processing Only
Received and checked by me for accuracy and completeness; recommend approval or transferral to Headquarters as checked below:

Date (mm/dd/yyyy) Telephone Number and Area Code  A. No adverse information;  form HUD-2530  C. Disclosure or Certification problem
approval is recommended.

Staff Processing and Control  B. Name match in system  D. Other, our memorandum is attached.

Supervisor Director of Housing / Director, Multifamily Division Approved Date (mm/dd/yyyy)

  Yes   No

1.  List each Principal's Name 2.  List Previous Projects 3.  List Principals' Role(s) 4.  Status of Loan 5.  Was Project ever in Default, 6.  Last Mgmt.
 (give the I.D. number, project name, city location, (current, defaulted, during your participation? and/or

(list in alphabetical order,  & government agency involved (indicate dates participated, and assigned, or . Physical Inspctn
last name first)  if other than HUD) if fee or identity of interest participant) foreclosed) Yes No  If "Yes," explain         Rating and Date

Schedule A: List of Previous Projects and Section 8 Contracts.   By my name below is the complete list of my previous projects and my participation history as a principal; in Multifamily
Housing programs of HUD/FmHA, State, and Local Housing Finance Agencies.   Note: Read and follow the instruction sheet carefully.  Abbreviate where possible.  Make full disclosure.
Add extra sheets if you need more space.  Double check for accuracy. If you have no previous projects write, by your name, "No previous participation, First Experience."
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Who Must Sign and File Form HUD-2530:
Form HUD-2530 must be completed and signed
by all parties applying to become principal
participants in HUD multifamily housing
projects, including those who have no previ-
ous participation.  The form must be signed
and filed by all principals and their affiliates
who propose participating in the HUD project.
Use a separate form for each role in the
project unless there is an identity of interest.

Principals include all individuals, joint ven-
tures, partnerships, corporations, trusts, non-
profit organizations, any other public or pri-
vate entity, that will participate in the proposed
project as a sponsor, owner, prime contractor,
turnkey developer, managing agent, nursing
home administrator or operator, packager, or
consultant.  Architects and attorneys who have
any interest in the project other than an arms
length fee arrangement for professional ser-
vices are also considered principals by HUD.

In the case of partnerships, all general
partners regardless of their percentage inter-
est and limited partners having a 25 percent or
more interest in the partnership are consid-
ered principals. In the case of public or private
corporations or governmental entities, princi-
pals include the president, vice president,
secretary, treasurer and all other executive
officers who are directly responsible to the
board of directors, or any equivalent govern-
ing body, as well as all directors and each
stockholder having a 10 percent or more inter-
est in the corporation.

Affiliates are defined as any person or
business concern that directly or indirectly
controls the policy of a principal or has the
power to do so. A holding or parent corpora-
tion would be an example of an affiliate if one
of its subsidiaries is a principal.

Exception for Corporations – All principals
and affiliates must personally sign the certifi-
cate except in the following situation.  When a
corporation is a principal, all of its officers,
directors,  trustees and stockholders with 10
percent or more of the common (voting) stock
need not sign personally if they all have the
same record to report.  The officer who is
authorized to sign for the corporation or agency
will list the names and title of those who elect
not to sign.  However, any person who has a
record of participation in HUD projects that is
separate from that of his or her organization
must report that activity on this form and sign
his or her name.  The objective is full disclosure.

Instructions for Completing the Previous
Participation Certificate, form HUD-2530

Carefully read these instructions and the ap-
plicable regulations.  A copy of those regula-
tions published at 24 C.F.R. 200.210 to 200.245
can be obtained from the Multifamily Housing
Representative at any HUD Office.  Type or
print neatly in ink when filling out this form.
Mark answers in all blocks of the form. If the
form is not filled completely, it will delay ap-
proval of your application.

Attach extra sheets as you need them.  Be
sure to indicate "Continued on Attachments"
wherever appropriate.  Sign each additional
page that you attach if it refers to you or your
record.  If you have many projects to list (20 or
more) and expect to be applying frequently for
participation in HUD projects, you should con-
sider filing a Master List.  See Master List
instructions below under "Instructions for Com-
pleting Schedule A."

Carefully read the certification before you
sign it.  Any questions regarding the form or
how to complete it can be answered by your
HUD Office Multifamily Housing Representative.

Purpose:  This form provides HUD with a
certified report of all previous participation in
HUD multifamily housing projects by those
parties making application.  The information
requested in this form is used by HUD to
determine if you meet the standards estab-
lished to ensure that all principal participants
in HUD projects will honor their legal, financial
and contractual obligations and are accept-
able risks from the underwriting standpoint of
an insurer, lender or governmental agency.
HUD requires that you certify your record of
previous participation in HUD/USDA-FmHA,
State and Local Housing Finance Agency
projects by completing and signing this form,
before your project application or participation
can be approved.

HUD approval of your certification is a
necessary precondition for your participation
in the project and in the capacity that you
propose.  If you do not file this certification, do
not furnish the information requested accu-
rately, or do not meet established standards,
HUD will not approve your certification.

Note that approval of your certification does
not obligate HUD to approve your project ap-
plication, and it does not satisfy all other HUD
program requirements relative to your qualifi-
cations.

Exemptions – The names of the following
parties do not need to be listed on form HUD-
2530:  Public Housing Agencies, tenants, own-
ers of less than five condominium or coopera-
tive units and all others whose interests were
acquired by inheritance or court order.

Where and When Form HUD-2530 Must Be
Filed:  The original of this form must be
submitted to the HUD Office where your project
application will be processed at the same time
you file your initial project application.  This
form must be filed with applications for projects,
or when otherwise required in the situations
listed below:

• Projects to be financed with mortgages in-
sured under the National Housing Act (FHA).

• Projects to be financed according to Section
202 of the Housing Act of 1959 (Elderly and
Handicapped).

• Projects in which 20 percent or more of the
units are to receive a subsidy as described in
24 C.F.R. 200.213.

• Purchase of a project subject to a mortgage
insured or held by the Secretary of HUD.

• Purchase of a Secretary-owned project.

• Proposed substitution or addition of a princi-
pal, or principal participation in a different
capacity from that previously approved for
the same project.

• Proposed acquisition by an existing limited
partner of an additional interest in a project
resulting in a total interest of 25 percent or
more, or proposed acquisition by a corpo-
rate stockholder of an additional interest in a
project resulting in a total interest of 10
percent or more.

• Projects with U.S.D.A., Farmers Home Ad-
ministration, or with state or local govern-
ment housing finance agencies that include
rental assistance under Section 8 of the
Housing Act of 1937. For projects of this
type, form HUD-2530 should be filed with the
appropriate applications directly to those
agencies.

Review of Adverse Determination:  If ap-
proval of your participation in a HUD project is
denied, withheld, or conditionally granted on
the basis of your record of previous participa-
tion, you will be notified by the HUD Office.
You may request reconsideration by the HUD
Review Committee.  Alternatively, you may
request a hearing before a Hearing Officer.
Either request must be made in writing within
30 days from your receipt of the notice of
determination.

If you do request reconsideration by the
Review Committee and the reconsideration
results in an adverse determination, you may
then request a hearing before a Hearing Of-
ficer.  The Hearing Officer will issue a report to
the Review Committee.  You will be notified of
the final ruling by certified mail.

Specific Line Instructions:
Reason for submitting this Certificatioin:  e.g.,
refinance, management, change in ownership,
transfer of physical assets, etc.

Block 1:  Fill in the name of the agency to
which you are applying.  For example: HUD
Office, Farmers Home Administration District
office, or the name of a State or local housing
finance agency. Below that, fill in the name of
the city where the office is located.

Block 2:  Fill in the name of the project, such
as "Greenwood Apts." If the name has not yet
been selected, write "Name unknown."  Below
that, enter the HUD contract or project identi-
fication number, the Farmers Home Adminis-
tration project number, or the State or local
housing finance agency project or contract
number.  Include all project or contract identi-
fication numbers that are relevant to the
project.Also enter the name of the city in which
the project is located, and the ZIP Code of the
site location.

Block 3:  Fill in the dollar amount requested in
the proposed mortgage, or the annual amount
of rental assistance requested.

Block 4:  Fill in the number of apartment units
proposed, such as "40 units."  For hospital
projects or nursing homes, fill in the number of
beds proposed, such as "100 beds."

Block 5:  Fill in the section of the Housing Act
under which the application is filed.

Block 7:  Definitions of all those who are
considered principals and affiliates are given
above in the section titled "Who Must Sign and
File...."

Block 8:  Beside the name of each principal,
fill in the role that each will perform. The
following are possible roles that the principals
may perform:  Sponsor, Owner, Prime Con-
tractor, Turnkey Developer, Managing Agent,
Packager, Consultant, General Partner, Lim-
ited Partner (include percentage), Executive
Officer, Director, Trustee, Major Stockholder,
or Nursing Home Administrator.  Beside the
name of each affiliate, write the name of the
person or firm of affiliation, such as "Affiliate of
Smith Construction Co."

Page 1 of 2
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Block 9:  Fill in the percentage of ownership in
the proposed project that each principal is
expected to have.  Also specify if the partici-
pant is a general or limited partner.  Beside the
name of those parties who will not be owners,
write "None."

Block 10:  Fill in the Social Security Number
or IRS employer number of every party listed,
including affiliates.

Instructions for Completing Schedule A:
Be sure that Schedule A is filled-in completely,
accurately and the certification is properly
dated and signed, because it will serve as a
legal record of your previous experience.  All
Multifamily Housing projects involving HUD/
FmHA, and State and local Housing Finance
Agencies in which you have previously partici-
pated must be listed.  Applicants are re-
minded that previous participation pertains to
the individual principal within an entity as well
as the entity itself.  A newly formed company
may not have previous participation, but the
principals within the company may have had
extensive participation and disclosure of that
activity is required.  To avoid duplication of
disclosure, list the project and then the enti-
ties or individuals involved in that project.  You
may use the name or a number code to denote
the entity or individual that participated.  The
number code can then be used in column 3 to
denote role.

Column 2  List the project or contract identifi-
cation of each previous project. All previous
projects must be included or your certifica-
tion cannot be processed.  Include the name
of all projects, the cities in which they are
located and the government agency (HUD,
USDA-FmHA or State or local housing finance
agency) that was involved. At the end of your
list of projects, draw a straight line across the
page to separate your record of projects from
that of others signing this form who have a
different record to report.

Column 3  List the role(s) of your participa-
tion, dates participated, and if fee or identity of
interest with owners.

Column 4  Indicate the current status of the
loan.  Except for current loans, the date asso-
ciated with the status is required.  Loans under
a workout arrangement are considered as-
signed.  An explanation of the circumstances
surrounding the status is required for all non-
current loans.

Column 5  Explain any project defaults during
your participation.

Column 6  Enter the latest Management and/
or Physical Inspection Review rating.  If either
of the ratings are below average, the report
issued by HUD is required to be submitted
along with the applicant's explanation of the
circumstances surrounding the rating.

No Previous Record:  Even if you have never
participated in a HUD project before, you must
complete form HUD-2530.  If you have no
record of previous projects to list, fill in your
name in column 1 of Schedule A, and write
across the form by your name – "No previous
participation, first experience."

Master List System:  If you expect to file this
form frequently and you have a long list of
previous projects to report on Schedule A, you
should consider filing a Master List.  By doing
so, you will avoid having to list all your previous
projects each time you file a new application.

To make a Master List, use form HUD-
2530.  On page 1, in block 1, enter (in capital
letters) the words "Master List." In blocks 2
through 6 enter in "N.A." meaning Not Appli-
cable.  Complete blocks 7 through 10.

In the box below the statement of certifica-
tion, fill in the names of all parties who wish to
file a Master List together (type or print neatly).
Beside each name, every party must sign the
form.  In the box titled "Proposed Role," fill in
"N.A."  Also, fill in the date you sign the form

and provide a telephone number where you
can be reached during the day.  No determina-
tions will be made on these certificates.

File one copy of the Master List with each
HUD Office where you do business and mail
one copy to the following address:

HUD-2530 Master List
Participation and Compliance
Division  – Housing
U.S. Department of Housing and
Urban Development
451 Seventh Street, S.W.
Washington, D.C. 20410

Once you have filed a Master List, you do not
need to complete Schedule A when you sub-
mit form HUD-2530. Instead, write the name of
the participant in column 1 of Schedule A and
beside that write "See Master List on file."
Also give the date that appears on the Master
List that you submitted.  Below that, report all
changes and additions that have occurred
since that date.  Be sure to include any mort-
gage defaults, assignments or foreclosures
not listed previously.

If you have withdrawn from a project since
the date the Master List was filed, be sure to
name the project. Give the project identifica-
tion number, the month and year your partici-
pation began and/or ended.

Certification:
After you have completed all other parts of
form HUD-2530, including Schedule A, read
the Certification carefully.  In the box below
the statement of certification, fill in the name
of all principals and affiliates (type or print
neatly). Beside the name of each principal and
affiliate, each party must sign the form, with
the exception in some cases of individuals
associated with a corporation (see "Exception
for Corporations" in the section of the instruc-
tions titled "Who Must Sign and File form

HUD-2530").  Beside each signature, fill in the
role of each party (the same as shown in block 8).
In addition, each person who signs the form
should fill in the date that he or she signs, as
well as providing a telephone number where
he or she can be reached during business
hours.  By providing a telephone number where
you can be reached, you will help to prevent
any possible delay caused by mailing and
processing time in the event HUD has any
questions.

If you cannot certify and sign the certifica-
tion as it is printed because some statements
do not correctly describe your record, use a
pen and strike through those parts that differ
with your record, then sign and certify to that
remaining part which does describe you or
your record.

Attach a signed letter, note or an explana-
tion of the items you have struck out on the
certification and report the facts of your cor-
rect record.  Item A(2)(e) relates to felony
convictions within the past 10 years.  If you
have been convicted of a felony within 10
years, strike out all of A(2)(e) on the certificate
and attach your statement giving your expla-
nation.  A felony conviction will not necessarily
cause your participation to be disapproved
unless there is a criminal record or other
evidence that your previous conduct or method
of doing business has been such that your
participation in the project would make it an
unacceptable risk from the underwriting stand-
point of an insurer, lender or governmental
agency.

The Department of Housing and Urban Development (HUD) is authorized to collect this information by law (42 U.S.C. 3535(d) and 24 C.F.R. 200.217) and by regulation at 24 CFR 200.210.  This information
is needed so that principals applying to participate in multifamily programs can become HUD-approved participants.  The information you provide will enable HUD to evaluate your record with respect
to established standards of performance, responsibility and eligibility.  Without prior approval, a principal may not participate in a proposed or existing multifamily project.  HUD uses this information to
evaluate whether or not principals pose an unsatisfactory underwriting risk.  The information is used to evaluate the potential principals and approve only individuals and organizations who will honor
their legal, financial and contractual obligations.

Privacy Act Statement:  The Housing and Community Development Act of 1987, 42 U.S.C. 3543 requires persons applying for a Federally-insured or guaranteed loan to furnish his/her Social Security Number
(SSN).  HUD must have your SSN for identification of your records.  HUD may use your SSN for automated processing of your records and to make requests for information about you and your previous records
with other public agencies and private sector sources.  HUD may disclose certain information to Federal, State and local agencies when relevant to civil, criminal, or regulatory investigations and prosecutions.
It will not be otherwise disclosed or released outside of HUD, except as required and permitted by law. You must provide all of the information requested in this application, including your SSN.

Public reporting burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instructions, searching existing data sources, gathering and
maintaining the data needed, and completing and reviewing the collection of information.  This agency may not collect this information, and you are not required to complete this form, unless it
displays a currently valid OMB control number.
A response is mandatory.  Failure to provide any of the information will result in your disapproval for participation in this HUD program.
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          NON-COLLUSIVE/NON-IDENTITY OF INTEREST AFFIDAVIT 
  
           (To be modified if law requires other Form) 
  
                         A F F I D A V I T 
  
                          (Prime Bidder) 
  
State of ____________________________________________________________) ss. 
  
County of ___________________________________________________________) 
  
__________________________________________________________________________, 
being first duly sworn, deposes and says: 
  
     (1)  That undersigned is _______(a partner or officer of the 
firm of, etc..)________________________ the party making the foregoing 
proposal or bid; (2) that such proposal or bid is genuine and not 
collusive or sham; that said Bidder has not colluded, conspired, 
connived or agreed, directly or indirectly, with any Bidder or 
person, to put in a sham bid or to refrain from bidding, and has 
not in any manner, directly or indirectly, sought by agreement or 
collusion, or communication or conference, with any person, to 
fix any overhead, profit or cost element of said bid price, or of 
that of any other bidder, or to secure any advantage against the 
_________________(Owner)__________ or any person interested in the 
proposed contract; and (3) that no identity of interest exists or 
will exist between Bidder and the Owner or Architect. 
  
WARNING:  U.S. Criminal Code, Section 1001, Title 18 U.S.C. 
provides as follows:  Whoever, in any matter within the 
jurisdiction of any department or agency of the United States 
knowingly and willfully falsifies, conceals or covers up by any 
trick, scheme or device a material fact, or makes or uses any 
false writing or document knowing the same to contain any false, 
fictitious or fraudulent statement of entry, shall be fined not 
more than $10,000 or imprisoned not more than five years, or 
both. 
  
An identity of interest will be construed to exist: 
  
(a)  If there is any financial interest of the Owner in the 
     general contractor; 
  
(b)  If any of the officers or directors of the Owner is also an 
     officer, director, or stockholder of the general contractor; 
  
(c)  If any officer or director of the Owner has any financial 
     interest whatsoever in the general contractor; 
  
___________________________________________________________________________ 
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(d)  If the general contractor advances any funds to the Owner; 
     including providing a land option or any of the costs of 
     obtaining a land option; 
  
(e)  If the general contractor provides and pays, on behalf of 
     the Owner, the cost of any architectural or engineering 
     service other than those of a surveyor, general 
     superintendent, or engineer employed by a general contractor 
     in connection with his/her obligations under the 
     construction contract; 
  
(f)  If the general contractor has any interest in the Owner 
     corporation as part of the consideration for payment; 
  
(g)  When there exists (or comes into being) any side deals, 
     agreements, contracts or undertaking entered into or 
     contemplated, thereby altering, amending, or cancelling any 
     financial interest whatsoever in the architectural firm; 
  
(h)  When the contractor or any officer, director, stockholder, 
     or partner of such contractor has any financial interest 
     whatsoever in the architectural firm; 
  
(i)  When the architect has stock or any financial interest in 
     the contractor. 
  
(j)  When the contractor or any officer, director, stockholder or 
     partner of such contract provides any of the required 
     architectural services; or where the contractor, or any 
     officer, director, stockholder or partner of such providing 
     an architectural service, acts as a consultant to the 
     project architect. 
  
(k)  When there exists (or comes into being) any side deals, 
     agreements, contracts or undertaking, thereby altering, 
     amending, or cancelling any of the required closing 
     documents. 
  
___________________________________________________________________________ 
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                                        Signature of: 
  
________________________                Bidder, if the Bidder is an 



                                                       individual; 
  
By______________________                Partner, if the Bidder is a 
                                                       partnership; 
  
Title____________________               Officer, if the Bidder is a 
                                                       corporation. 
  
Subscribed and sworn to before me 
this ____________________ day of __________________, 19___. 
     ______________________________________________________ 
My commission expires _____________________________, 19___. 
  
___________________________________________________________________________ 
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Certification A:  Certification Regarding Debarment, Suspension, and
Other Responsibility Matters - Primary Covered Transactions

1. The prospective primary participant certifies to the best of its knowl-
edge and belief that its principals;

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b. Have not within a three-year period preceding this proposal,
been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtain-
ing, attempting to obtain, or performing a public (Federal, State, or
local) transaction or contract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making false
statements, or receiving stolen property;

c. Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b) of
this certification; and

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local)
terminated for cause or default.

2. Where the prospective primary participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (A)

1. By signing and submitting this proposal, the prospective primary
participant is providing the certification set out below.

2. The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered
transaction.  The prospective participant shall submit an explanation
of why it cannot provide the certification set out below.  The certifi-
cation or explanation will be considered in connection with the
department or agency’s determination whether to enter into this
transaction.  However, failure of the prospective primary participant to
furnish a certification or an explanation shall disqualify such person
from participation in this transaction.

3. The certification in this clause is a material representation of fact
upon which reliance was place when the department or agency deter-
mined to enter into this transaction.  If it is later determined that the
prospective primary participant knowingly rendered an erroneous
certification, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

4. The prospective primary participant shall provide immediate writ-
ten notice to the department or agency to whom this proposal is
submitted if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errone-
ous by reason of changed circumstances.

5. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549.
You may contact the department or agency to which this proposal is
being submitted for assistance in obtaining a copy of these regulations.

6. The prospective primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this
transaction.

7. The prospective primary participant further agrees by submitting
this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” provided by the department
or agency entering into this covered transaction, without modification,
in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.

8. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines this eligibility of its principals.  Each participant may, but
is not required to, check the Nonprocurement List.

9. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause.  The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

10. Except for transactions authorized under paragraph (6) of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

Certification Regarding
Debarment and Suspension

U.S. Department of Housing
and Urban Development



Page 2 of 2 form HUD-2992 (3/98)

Certification B:  Certification Regarding Debarment, Suspension, Ineli-
gibility and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower tier participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submitting this proposal, the prospective lower tier
participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact
upon which reliance was placed when this transaction was entered into.
If it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate
written notice to the person to which this proposal is submitted if at any
time the prospective lower tier participant learns that its certification
was erroneous when submitted or has become erroneous by reason of
changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549.  You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these regulations.

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this trans-
action originated.

6. The prospective lower tier participant further agrees by submitting
this proposal that it will include this clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in all
lower tier covered transactions and in all solicitations for lower tier
covered transactions.

7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines the eligibility of its principals.  Each participant may, but
is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause.  The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

9. Except for transactions authorized under paragraph (5) of these
instructions, if a participant in a lower covered transaction knowingly
enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this trans-
action originated may pursue available remedies including suspension
and/or debarment.

Applicant Date

Signature of Authorized Certifying Official Title



Vendor Questionnaire Form 

 
NOTE:  Please answer only questions which are appropriate to your status as an individual contractor. 
 
_________________________________________________________________________________________________   
1. Submitted By    
   
_________________________________________________________________________________________________   
   Street Address     County   
   
_________________________________________________________________________________________________   
   City,  State, Zip                                                                 Location/Date Company Established   
   
____________________________________________________________________________(___)________________   
   Principal Contact   Title    Telephone No.   
   
2. Type of Firm (Circle one):   
      Sole Proprietor            Partnership     Professional Association     Corporation     Public     Private   Other  
   
_________________________________________________________________________________________________   
3. State of Incorporation/Date   Product line/Service Description                           Standard Industrial Classification (SIC) 
Number   
   
_________________________________________________________________________________________________ 
4. Federal Tax Number/Social Security Number    State Sales Tax Number                NYS Charities Registration Number 
   
_________________________________________________________________________________________________  
6. Affiliated Companies (Provide complete names, addresses and indicate whether Parent (P) or Subsidiary 
(S)___________________   
   
  Name      Address      
   
               
   
               
7. Business indicator  Minority and Women’s business Ownership _______(F = Female, M = Male)   
   
          _____ Sheltered Workshop  ____ Hispanic _____ Asian/Pacific  _____ Non-Minority Female    
          _____ Small Business  ____ Black _____ Indian/Alaskan  _____ Not Applicable   
   
          _____ Large Business      
    Company must be 51% owned, controlled, and operated by one of the above groups   
8. Number of personnel in Organization:   
    Administrative ___________  Office ____________Engineering ___________Shop ___________Field ___________   
   
9.  Primary Bank(s)_________________________________________________________________________________ 
   
_____________________Name________________Address_____Telephone No.__________Account No. & 
type_______   
   
_________________________________________________________________________________________________ 
   
_________________________________________________________________________________________________ 
   
_________________________________________________________________________________________________   
   
10. Insurance Carrier:____________________________________________________________________________   
      Name     Address    Telephone No.   
_________________________________________________________________________________________________   
  
11. Have any judgments, claims, suits, or charges been rendered against your firm in the last three years?   
     _____ Yes        _____No     If yes, please provide case no., state, county or parish and a summary of case and status 
on a separate sheet.   
_________________________________________________________________________________________________ 
   
12.  Do you currently have relatives employed by the Utica Municipal Housing Authority/Rebuild Mohawk Valley, Inc.?     



_____ Yes        _____No     If yes, list the name(s) of any family relations.     
   
_________________________________________________________________________________________________ 
   
   
_________________________________________________________________________________________________ 
   
   
20.  Are you currently or have you formerly been employed by the Utica Municipal Housing Authority/Rebuild Mohawk 
Valley, Inc.?     _____ Yes        _____No    If yes , list the dates of employment.   
   
     
Date Of Termination/Departure:_____________________   
 
21. Release_______________________________________________________________________________________ 

 
The undersigned is submitting the information contained herein with the understanding that it will be used to assist in 
determining the qualifications of this organization to perform miscellaneous work for the Municipal Housing Authority of 
the City of Utica, (herein after UMHA) and, Rebuild Mohawk Valley, Inc. (RMV) and further guarantees the truth and 
accuracy of all statements made herein.  UMHA/RMV is authorized to make use of the statements and information 
furnished herein and otherwise made available from any source whatsoever.  The undersigned will accept UMHA/RMV’s 
determination of qualifications without prejudice.  The Undersigned provides permission to RMV to conduct credit as well 
as Lexus Nexus checks on the organization listed.  Any bank, subcontractor, supplier or any other persons, firms 
corporations or agencies with whom the undersigned have done business or who have extended any credit to the 
undersigned are hereby authorized to furnish UMHA/RMV with information that UMHA/RMV request concerning the 
undersigned’s standing with any of them.  The undersigned hereby releases UMHA/RMV, and those providing information 
to UMHA/RMV pursuant the this authorization, form all actions, claims and/or liabilities of any kind arising from provision 
or use of information about the undersigned and the undersigned hereby waives any rights the undersigned may have to 
pursue such actions and/or claims.   
Complete Legal Name of Business   
   
_________________________________________________________________________________________________   
By (Authorized Signature)                                            Print Name                           Title                                Date   
   
   
  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
VENDOR REFERENCES 
 
Please list three (3) references, other than Utica Municipal Housing Authority and Rebuild 
Mohawk Valley, Inc., who can verify the quality of service you provide. The RMV prefers 
customers of similar size and scope of work to this application 
. 
REFERENCE ONE 
GOVERNMENT/COMPANY/PERSON NAME: 
___________________________________________________________________________ 
LOCATION: 
___________________________________________________________________________ 
CONTACT PERSON AND TITLE: 
___________________________________________________________________________ 
TELEPHONE NUMBER: 
___________________________________________________________________________ 
SCOPE OF WORK: 
___________________________________________________________________________ 
CONTRACT PERIOD: 
___________________________________________________________________________ 
 
REFERENCE TWO 
 
GOVERNMENT/COMPANY/PERSON NAME: 
___________________________________________________________________________ 
LOCATION: 
___________________________________________________________________________ 
CONTACT PERSON AND TITLE: 
___________________________________________________________________________ 
TELEPHONE NUMBER: 
___________________________________________________________________________ 
SCOPE OF WORK: 
____________________________________________________________________ 
CONTRACT PERIOD: 
___________________________________________________________________ 
 
REFERENCE THREE 
GOVERNMENT/COMPANY/PERSON NAME: 
________________________________________________________ 
LOCATION: 
___________________________________________________________________________ 
CONTACT PERSON AND TITLE: 
_________________________________________________________ 
TELEPHONE NUMBER: 
_________________________________________________________________ 
SCOPE OF WORK: 
____________________________________________________________________ 
CONTRACT PERIOD: 
___________________________________________________________________ 
 



 Experience Form 

 

Similar 
Projects/Programs  

(Up to 10 total) 

Role in 
Project 

City 
and 

State 

 Dates Contract 
was Operational 
(start and end 
dates) or Project 
Completed 

Number 
of Units   

(Per project 
or per 

program 
year, as 

applicable)  

Describe Project Contact Person (List 
Name, Phone Number

Examples:  
Highland Homes of 
Syracuse 

Contractor 
Syracuse 
New York 

 

9/26/2003 30 
Development of single 
family homes for sale 

John Furman – 000-000-
0000 

 

Cherrydale 
Neighborhood 
Housing Program  

Contractor 

Fonda, New 
York 

 

 

 

6/02 - Present 

 24   

Development of single 
family homeownership 
and mixed finance rental 
HOPE VI Project 

John Furman – 000-000-
000 

                                

                                

                                

                                

                                

                                

 

 

 

1  
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